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To:  All Early Intervention contract managers and FCFC coordinators 

 

From:  Nathan DeDino 

 

Date:  February 21, 2019 

 

Subject: Early Intervention Program Updates, #1905 

 

PROGRAM UPDATES 
 

Identification of a Parent in Early Intervention 

 

After consultation with DODD legal counsel and staff at the Ohio Department of Job and Family 

Services, DODD is updating its guidance on the identification of a parent in Early Intervention.  

The updated guidance accompanies this communication.  We will discuss this guidance on a 

webinar March 12.  We have extended the deadline to submit questions about this topic.  Please 

submit any questions you have about this guidance no later than Friday, March 1 to Lori Myers 

(lori.e.myers@dodd.ohio.gov).   

 

Hotel Information for the Early Childhood Conference 

 

We have received reports that people trying to make reservations at the Hilton Easton have been 

told it is full.  This is not the case; there was a technical glitch with the hotel reservation system.  

There are still rooms available, though they are filling up fast!  Here is additional information we 

received from the Hilton: 

 

“Due to technical difficulties, HiltonLinks are currently not displaying correctly. We are also 

unable to process any revisions submitted. The Hilton technical support team is diligently working 

towards a solution. Guests can still make reservations in the interim through the hotel’s website 

by entering the group code (capital letters only) and the dates and continue with the reservation. 

Our sincerest apologies for this inconvenience.” 

  

Guests can also contact the Hilton reservations team by phone to secure a room at 614-414-5000. 

 

Hotel Reservation Code: ODM 

mailto:lori.e.myers@dodd.ohio.gov
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Early Intervention Guidance Document 

Parents and Parental Consent in Early Intervention 

 

There are three situations that are relevant to consider when determining the appropriate person 

to sign as parent to consent for Early Intervention for a child: 

 Child is living with a biological or adoptive parent 

 Child is not living with a biological or adoptive parent and there is a judicial order related 

to the child’s custody 

 Child is not living with a biological or adoptive parent and there is no judicial order 

related to the child’s custody 

 

Service Coordinators should first seek the signature of the biological or adoptive parent to 

provide consent on behalf of a child for Early Intervention.  However, there are times when a 

biological or adoptive parent’s rights have been modified or terminated by the court.  If this is 

the case, ask for the judicial orders or other court documents that identify a specific person or 

agency that has legal custody of the child.  If a judicial order identifies a specific person who has 

legal custody of the child without limitation, then that person should be contacted to provide 

consent for Early Intervention services.  If a judicial order identifies an agency who has legal 

custody of the child without limitation, then that agency should be contacted to determine the 

specific person the agency has assigned to make Early Intervention service decisions on behalf of 

the child.   

 

If there is not a judicial order identifying a specific person or agency that has legal custody of the 

child, the biological or adoptive parent should be contacted to provide the necessary consents for 

Early Intervention.  In order to try and locate the biological or adoptive parent, you should do the 

following: 

 Make more than one attempt by more than one medium (i.e., telephone, email, post 

mail) to contact the parent. 

 Document all efforts to contact the parent in the child’s record (i.e., case note). 

 

If the biological or adoptive parent does not agree to Early Intervention (e.g., assessment, 

evaluation, services, transition), the child should be exited from the Early Intervention program.  

If the biological or adoptive parent does not respond to the attempts to contact within a minimum 

of fourteen calendar days, a foster parent or an individual acting in the place of a biological or 

adoptive parent as defined by 34 CFR 303.27 may consent on behalf of the child.    

 

The appointment of a surrogate parent should only be considered in the rare circumstance when:  

 The court has not assigned a person or agency that has legal custody of the child;  
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 A biological or adoptive parent cannot be located or fails to respond to requests for 

involvement in the Early Intervention process;  

 The child does not have a foster parent; or 

 The child is not living with someone acting in the place of a biological or adoptive 

parent. 

 

Only after all the listed alternatives above have been exhausted and all attempts at locating a parent 

have been documented in your case notes, should you complete the Surrogate Parent Application 

(HEA 8040).  If you have any questions or concerns about the appointment a surrogate parent, 

contact your EI program consultant. 



 
 

Identifying a Parent for Children Not Residing with a Biological/Adoptive Parent 
 

After receiving a referral, it is the service coordinator’s (SC) responsibility to locate the parent — the person who is 

legally responsible for making Early Intervention (EI) decisions on behalf of the child.  This decision tree is a tool to help 

SCs determine who meets the definition of parent when a child is not living with a biological or adoptive parent. 
 

START HERE 

SC is assigned to the family; SC 

reviews information and obtains 

the biological or adoptive 

parent or caregiver’s contact 

information. 
 

The SC documents all 

conversations and activities in 

case notes related to identifying 

and locating the parent. 

 

 

Is there a judicial 

order? 

 

   Does the order give 

legal custody of the child 

without limitation to    

someone other than the  

    bio/adoptive parent?  

     

.

 
 
 

 

SC makes at least two contact 

attempts using more than one 

method to reach the biological 

or adoptive parent. 

 
 

SC requests and reviews the 

judicial order and identifies who 

(person or agency) has custody 

and/or the right to make EI 

decisions for the child. SC 

contacts the person/agency 

responsible for the child.  

 
*If the child resides in foster care it is 

highly likely that there is a judicial order. 

 

 
 

Yes 
 
 
 
 
 
SC explains EI to the 

parent or person 

acting as the parent 

and asks if they are 

interested in 

participating in EI 

 

 
 
Yes 

Does the parent 

respond within 

14 days of initial 

contact? 
 
 
 

No 
 
 
SC identifies another 

person or agency as 

parent or assigns a 

surrogate. 
 

 
 
 

SC obtains informed 

consent, coordinates 

eligibility and, if eligible, 

assessments. 

 

 
 
 
If yes  If no 

Parent or person acting 

as parent declines EI. SC 

provides the parent with 

PWN, Parent Rights in EI 

brochure, and exit. 
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