
 

 

 

Employment Entry – Service Coordinator/Supervisor 
 

 

 

© 2021 OCCRRA. All rights reserved. REV. 12/13/2022 Page 1 

 

1. Sign-in to your profile by clicking here 

2. Click on Employment 
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3. Click on Add Employment 

 

 

4. Click on the top right box that has Early Intervention Service Coordinator and Supervisor Credential 

 
 

5. Click on Early Intervention Service Coordinator and Supervisor 
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6. Click on Enter Program Name or Number and enter your agency’s program number starting with 80000 

 
 
 

 

 

 

 

 
 



 

 

 

 

 

© 2021 OCCRRA. All rights reserved. REV. 12/13/2022 Page 4 

 

7. Click on your agency’s name. 

 
 

8. Click on Early Intervention Service Coordinator or Early Intervention Service Coordinator Supervisor. 
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9. Enter your start date then click Next 

 
 

10. Select Yes 
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11. Click Next 

 

 

 

13. Type the number of hours a week you work at the program, or select I prefer not to answer. 
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14. Click on Next 

 
 

15. Enter your hourly wage or I prefer not to answer 
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16. If you only hold one role at that agency, click on No, complete employment. If you hold more than one role, 
select Add another role. 

 
 

17. Click on Save Employment 
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18. Click on OK 

 

 
 

 

 

 

 

 

 

 

 

 

 

 


