Exhibit A — Allowable Costs & EIGS

The purpose of this exhibit is to:

1) Provide further guidance on the allowable and unallowable costs for this grant.

2) Define the budget and expenditure categories available for reporting allowable direct
costs in the Early Intervention Grants System (EIGS).

3) Provide instructions for requesting access to the EIGS system. Please note there are two
sets of instructions. The first set is for non-County Board of DD EIGS users and the second
set is for EIGS users employed by a County Board of DD. DODD recommends having two
Certification users since this role is required to submit the budget and expense reports.

Allowable Costs

Indirect Costs

USDOE requires grants with a no supplant provision, such as Part C (34 CFR 303.225c) to follow
specific regulations for indirect costs, which are contained in EDGAR 34 CFR 76.560-76.580. The
guidance in this section is intended to help subrecipients charge indirect costs to their grant in
accordance with these federal regulations.

Calculating Indirect Costs: The maximum amount of indirect costs charged to the grant shall be in
accordance with the following formula:

Indirect costs= (Restricted indirect cost rate) x (Base)
Base: Total direct costs excluding capital expenditures, alterations and renovations, food
purchases, personal service contracts and subawards in excess of $25,000 per

subcontract/subaward, previously charged indirect costs and flow through funds.

Using the appropriate indirect rate:

e Subrecipients with USDOE as their cognizant agency must receive a federally approved
restricted indirect cost rate (RICR) from the Ohio Department of Education in order to
charge indirect costs to the grant.

0 The indirect rate approval letter from ODE must be attached in EIGS when
submitting the budget.

e Subrecipients that do not have USDOE as their cognizant agency shall use a restricted
indirect cost rate of 8% when charging indirect costs to the grant.

0 Anindirect cost worksheet (Exhibit B) must be attached in EIGS when submitting
the budget.

Direct Costs

Grant funds shall be used in accordance with 34 CFR §303.501 (Use of Funds) to provide service
coordination as defined in 34 CFR §303.34, evaluation and assessment as defined in 34 CFR
§303.321, and other costs related to providing these mandated activities. Direct costs for
providing these services shall be charged in accordance with Office of Management and Budget
Uniform Guidance 2 CFR 200, as adopted by the USDOE in 34 CFR EDGAR. Allowable direct costs:
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1) Meet the purpose of this grant as outlined in the grant agreement.

2) Are given consistent treatment. (A cost may not be assigned to a Federal award as a direct
cost if any other cost incurred for the same purpose in like circumstances has been
allocated to the Federal award as an indirect cost.)

3) Must not be included as a cost, or used to meet cost sharing or matching requirements,
of any other federally-financed program in either the current or a prior period.

4) Are adequately documented.

5) Are reasonable.

Allowable costs may be allocable:

If a cost benefits two or more projects or activities in proportions that can be determined without
undue effort or cost, the cost must be allocated to the projects based on the proportional benefit.
The method and calculation for this proportion must be documented.
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Allowable Direct Cost Examples

Uniform
Guidance Applicable EIGS
Section Uniform Guidance Section Title [Expense Category |[Examples
Recruitment or procurement, such as
running an ad to hire a service
coordinator or evaluator. Advertising
for the purpose of child find or central
200.421 Advertising Other coordination activities is unallowable.
200.430 Compensation - Personal Services |Personnel Salary
200.431 Compensation - Fringe Benefits |Personnel Health Insurance
Conference fees for grant related
200.432 Conferences Other professional development
200.439 Equipment Equipment Surface Pro with unit cost >$1000
200.452 Maintenance and repair costs Other Repairs to a grant funded Surface Pro
Supplies Paper, booklets, iPads, phone charges,
Materials and supplies costs, where per unit cost is <$1000
200.453 including costs of computing
devices Utilities/ Phone Cell phone service, internet service
Service
Professional certifications such as
Memberships, subscriptions and Division of Early Childhood, Infant &
200.454 professional activity costs Other Child Journals
Transportation cost for family to see
200.456 Participant Support Costs Client Expense an audiologist
Service coordination contracts,
200.459 Professional Service Costs Contracts interpreters
200.461 Publication and printing costs Supplies Printing
200.463 Recruiting Costs Other Advertisement to recruit staff
200.472 Training and education costs Training Dr. Solomon's P.L.A.Y training
200.473 Transportation costs Supplies Stamps, FedEx, USPS services
Mileage, transportation, lodging, meal
200.474 Travel costs Travel per diem for employees
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How to Register in the Early Intervention Grants Systems (EIGS)

If you are not an employee of a county board of developmental disabilities — use
the instructions found on pages 5 — 13.

If you are an employee of a county board of developmental disabilities — use
the instructions found on pages 15 — 28.
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Registering an EIGS Data Entry or Certification (Non-
County Board) User

Friday, March 31, 2017 9:46 AM

1. Go tothe DODD Website
a. http://dodd.ohio.gov/Pages/default.aspx
2. Locate the County Board icon and click on it

a. Even though the path chosen is routed through County Boards, the link to register associate does not limit
the user to enrolling a county board account
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Welcome to the Ohio Department of Developmental Disabilities
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3. Under the Quick Links Section, click on "New Account Enrollment"
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lo Developmental Disabilities
Glossary Forms Rules & Laws~ FAQs Newsroom About Us
Contact Us~ Healtn & Weltare-  Training < W o

st = County Boards

County Boards

Welcome

Wi have rebuill our webaile and provided @ Single poml of access 1o itormation for the
generl public, and a portal for senace providers and County Board Staft o conduct
aaily business wih DODD. County Board stalf Also My SCCESS MEports and business
apphications dwectly from this site. We hope this redesign helps you 1o find the
mformation you need mone easilyl

Overview

DODD s far the reg ¥ ght of ONio's 88 County Boards of Developmental Disabilities (County Boards) In this capacity, DODD is charged wilh supporting

County Boards by providing traming and fechnical assistance fhrough the support of regional consultants, ensuring quaity of care, good business practices, and wise use of
taxpayer doflass heough the state accreditation process; and, c County Board through he reg) and o process.

T CEN T

Contac infermatkan can be added and
maintained for County Board employees by

accessing the CNT application. Thes information w
easlly updateabke

Update my Account Profile

Change Password

UIpAate My ACCOUNT ACCESS

County Board Approver Funclions

Temporary Access Permission

4. Locate “l am a subrecipient of early intervention grant dollars and need access to EIGS,” select that option, and

[Type here] [Type here] [Type here]



click Continue

Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

MEw USER ACCOUNT REGISTRATION

allaw 5 - 10 minutes t5 complete our regutration foquist prodes

Step 1: indicate the ac

5o « what kind of account are you creating today?

5. Select the County vou are affiliated with from the Drop Down Menu, then Click Continue

Ohio
Department of

Developmental
Disabilities

OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

NEW USER ACCOUNT REGISTRATION

Fleasza allow 5 - 10 munutes to complate our registraton request process

Step 1: You have informed

Step 2: S

| Go Back

[ Continue $

6. Select the role you are requesting from the Drop Down Menu, then Click Continue

Ohio
Department of

Developmental
Disabilities

OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

MNEw USER ACCOUNT REGISTRATION

Phagse dllow 5 - 10minutes 1o compiete our egistration request process

wu are a subreciplent of early intervention grant dollars and need access to EIGS
i as Geauga County.

e of the new account.

Diata-Entry

N

7. Enter your first name, last name, a temporary PIN, phone number, email address, confirmation of email
address and the code displayed in the appropriate fields, then, click Continue
a. Be sure to write down the temporary pin created, as this will be needed throughout this process
a. Be sure to write down the temporary pin created, as this will be needed throughout this process

[Type here] [Type here] [Type here]



Ohio

Department of

Developmental
Disabilities

OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

NEW

USER ACCOUNT REGISTRATION

Please allow 5 - 10 minutes to complete our registration request process.

Step 1:

Step 2:
Step 3:

Step &

You have mformed us that you are a subrecipient of early intervention grant dollars and need access to EIGS

You have selected your affiliation as Geauga County.
You have mformed us that your primary function 15 ain) Certification

Enter the user's account infarmation,

First Name:

Last Name:

Temporary PIN:

Create s 5-digit naimis PIN 4

You will need this later in the v
Your phone number:

With aream code [ion] sooea0000 fnumbars anky)

Your email address:

Please Coanfirm your email address:

|[EigsCentification

|Geauga

12345

[(614) 555-1212

|]el‘hey.]aynes@ﬂﬁdd.uhiu gov

Unnbie 13 Fead The

ligk #

~

Go Back | | Cantinue |

et

8. Once the verification screen is presented, review the Confidentiality Agreement and click the check box next to

“l have read and understand the Agreement”, then click Submit

[Type here]

[Type here]

[Type here]
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9. The system confirms the data entered and informs you of a future email to guide you through the remaining
part of the process

-
Ohio
Department of
Developmental

Disabilities

OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

EGISTRATION

Pleaze allow 5 - 10 minutes to complete our registration request process

Step 1: You have informed UGS TaT T Errem—", - e
Step 2: You have selectaed your affiliation as Adams County.

Step 3: You have informed us that your primary function i a(n)} Foundation

Step 4: You have entersd the following information about yourseit

Name
Phone Number;
Email Addrass:

O Time Plk:

Adams Test

{11 111-11m
marissasmith{@dodd.ohio.gov
a5100

Step 5: Verify information snd Accept the Confidentislity Agreement.

That's it - Your registration has been submitted! You will receive an email in a few moments that will help guide you through the approval process.

10. Open the email account that was provided in step 7 and Click on the link provided

[Type here]

[Type here]

[Type here]



(5 Reply &2 Reply All £} Forward

iodd.ohiogov DODD SEMS True Copy; Jaynes, Jeffrey ~

Your request is pending approval Bench, Johnny [DEV]

‘Welcome to the State of Ohio DODD!

Thank you for registering for an account.

15:12345.
To continue th. istration process please click the follo
2 i i mail2.aspx?objlD=a10f72#-81b5-4209-885b-55db04c9f00a&validationCode=32674928

Please do not reply to AgencvIDService@ohio.gov email. This is an unmonitored address, and replies to this email cannot be responded to or read. If you have any questions or comments
regarding your request, please contact our support center for assistance.

By email: security-support@list.dodd.ohio.gov
Phone: 1-800-617-6733 (Toll Free) between 8.00 a.m. and 4.00 p.m
Select Option 4 for Security Support

- Thank you

11. Enter the temporary pin created during Step 7, then click Submit

Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Developmental

Disabilities

NEW USER ACCOUNT REGISTRATION

This form is an essential step in verifying your account request. Here, you are validating the email address of your account request.

‘Welcome back, Johnny Bench! Nt you? Pleate follow this link te register your own account

To initiate the approval phase for your account, please enter the Temporary PIN that you selected during registration.
Be sure to maintain this PIN for later use as well.

Temporary PIN: [12345 | [ submit |

12. The system will display a verification page

Ohio

Departmentof ~ OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Disabilities

—_— = e
NEW USER ACCOUNT REGISTRATION

This form i an essential step In '.9[1;:1\] your account request. Here, you are '-Si"dﬂ'-?l'@ the email address of your account 1

That'sit - Your registration has been subited!!

If this account requires approval, you will receive notification when your designated approver has taken action. If this i you will receive notification shortly.

Please remember your temparary PIN for the next notification regarding your account.

13. Once the account has been approved an email will be received with approval of the account, click on the link
provided
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| Verify your email address [DEV]

[Type here] [Type here] [Type here]



3 Regly EaRepheAll 2 Forward
imsvc@doddohiogoy | Jaes, Jeffey 415
Verify your email address [DEV]

Welcome to State of Ohio DODD!

Your Temporary PIN is 12345
Your account has been approved. In order to complete the next step select the followng link:
https://registerassociate. secdev. dodd.ohio. gov/VerifyEmail.aspxTobilD=al 0f72ff-8 1b3-4209-88 3b-55db04c9M00advalidationCode=32674928

Please do not reply to AgencyIDService@ohio gov email. This 15 an unmonitored address, and replies to this email cannot be responded to or read. If you have any questions or comments regarding your
request, please contact our support center for assistance.

By email: secuntv support@list dodd ohio. gov

Phone: 1-800-617-6733 (Toll Free) between 8.00 am and 4,00 p.m

- Thank you

14. Enter the pin created in Step 7 and create a new password (this is the last time the pin will be needed)
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15. The system will present a confirmation page

[Type here] [Type here] [Type here]



Ohio
Departmentof ~ OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Developmental

m jes

USER ACCOUNT REGISTRATION

This fom is an essential step in venifying your account raguest

wmbaﬁ, Mﬂﬂ‘[ Bench! ety Pz follces thes lind oo regecher your ovm account

Piease enter the femporary PIN that you recefved in the emallto set your password.
Your password must be 2 minimum of 8 characters and contam at beast ane uppencase beter, one howercase letter, and one special character,

That's it - You have successfully created a new password.
Phease use this password o kogon to your Agency's Portal and applications. New users will receive an emal regarding the detats of the logon information. Also please check your Spam/luni mallfolders for the emal. Thank You,

16. An email is received that contains the assigned User ID

firmgwe EBdadd chio gon Liyten, Sty T
he Your Account is Ready [DEV] "

Welcome to the State of Ohio DODD!

Dear Johany Bench,

You have successfully creategyf

& of Ohio Depanment of Developmental Disabilities At this poent vou should have already used vour PIN and set your system password.
Your pew logon nome is as fBllows:

benchj

You may now use the logon name apd vour password to log onto DODD Sysiems. Below are the links that vou may find vseful 1o begin using your account:
The DODD Porial 15 locaied here: DODD Porml Please be sure io click the logon buiion from the poral i erdes o logen

Please Note: Access 1o some syslems may take approximately 30 munutes to complete. 1f vou are not able 1o aceess an application at first please by logging out and logmng back i to the DODD Postal
before seeking support assistance.

Please do not reply to AgencyIRSerdce@ohio gov emml This 1 an unmonstored address. and replies to thas emial cannot be responded to or read. If vou have any questions or comments regasding your
request, please contact our support center for nasistance.

By email: secunty-support@hst dodd chio goy
Phome: 1-800-617-6733 (Toll Free) betwesn .00 am and 4,00 pm. Select Option 4 for Secunity Support

Thank you from the State of Ohio DODD

17. Withir@il is a link labeled "DODD Portal", click on that link

[Type here] [Type here] [Type here]



fimswciEdood ohia gov Jayres, Jefinry 40P
e Your Account s Ready [DEV]

‘Welcome to the State of Ohio DODD!

Dear Johony Bench,

You have successfully created an account with the State of Ohio Depariment of Developmental Disabiliies. At this pornt vou should have already used your PIN and set your sysiem password.
Youir new logon aame & as fallows:

benchj

You may now use the logon names and your password to log onte DODD Systems. Below are the links that vou may find nsefol 1o begin using your account:
The DODD Portal 15 located here: DODD Porial Please be sure to click the logon bution from the portal 1n order to Jogen

Pleass Note: Access 1o some systems may take 1 by 300 1w lete. If wou are not able 1o access an appheation at first please by logging out and logmng back in to the DODD Portal
before seeking SEPROT A5 LSIMCE.

Please do not reply to AgencyIDSenace@ohio gov email This 1s an unmonitored address, and replics to this emml cannot be responded to or read, If vou have any questions or comments regasding vour
request, please contact our suppern center for pasistance.

By emarl: secunty: suppert@ st dodd ohie goy
Phone: 1-800-617-6733 (Toll Free) betwesn .00 am. and 4.00 p.am. Select Option 4 for Secunty Support

Thank you from the 5tate of Ohio DODD

18. Inthe top left corner there is a Login Button, click that button

Lo 2

Eervice Dafinifions FRudes + Laws R

1! # | Individuals & Families Providers

19. Enter the Username supplied in the email in step 16 and the password created in step 14

H Dapartmant of
Ohlo Davelopmantal Disabdfities

Login for County Boards, Providers, and DODD Central Office

Please do not bookmark this page or add this page to your favorites. This
page will not work as a bookmark or a favorite.

Type your user name and password.

User name: | |

Password: | |

’ Forgot Password

20. Inthe top middle of the screen click on "Applications"

Back to Porial

[Type here] [Type here] [Type here]



# | Logout > BN Helio CBDESwmith, Marisss. You hiave § new nofifications snd (| pew snnouncements, View Al >

ittt AppRelesss Motes  Myleaming  Appliesfions Service Definions ~ Rules+laws  Forms  FAQs  Support Center
Contact Us
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21. Inthe top right hand corner from the drop down menu labeled "Select Application", choose EIGS and Click Load

Application
|

Select Application
EIGS
PSM

22. This will load the application

A Microsoft Dynamics CRM « # | FIGS »  Dashboard

o CRM for Outlook  See how CRM for Outlook makes you even more productive Gat CRM for Cutlook

D' REFRESH ALL

County Certification Dashboard ~

Budgets
MADI W 2054 W View
Coonty Status Budget Amount Allocation Amount
Budget Modification Request

Enter reason for Modification here:

Budget Modification Histol
Modification Reqguest Date Request Status Denial Reason

[Type here] [Type here] [Type here]



Early Intervention
Grants Systems (EIGS)

CBDD Users
(pages 15 — 28)



Registering an EIGS Data Entry or Certification (County
Board) User

Friday, March 31, 2017 9:46 AM

If you are an existing user of DODD applications, follow this link and skip to step # 18
http://dodd.ohio.gov/Pages/default.aspx

If you are a brand new user of DODD applications and do not currently have a User ID, start with step # 1

1. Gotothe DODD Website
a. http://dodd.ohio.gov/Pages/default.aspx

2. Locate the County Board icon and click on it
a. Even though the path chosen is routed through County Boards, the link to register associate does not limit the

user to enrolling a county board account

Contaci v-  Rewoermol Bvwice.  Medicad-  Meash A emaes  Trsong

Mew Ohio Shared Living Animated Short

=1

Welcome to the Ohio Department of Develapmental Disabilities

This Week @ DODD Individuals & Families Providers.

3. Under the Quick Links Section, click on "New Account Enrollment"

New Section 1 Page 1



oh - Department of Sonsch this site 2 ngin
lo Developmental Disabilities

Glossary Forms Rules & Laws= FAQs Newsroom About Lis

Contact Us-

Health & Welfare-  Training W

INDV

st =+ County Boards

County Boards

Welcome

Wi have rebulll our websde and provided a single poml of access to information for the
general pubilic, and a portal for service providers and County Board Staff 1o conduct
aaily busness wih DODD. Gounty Board stalt aiso mary Sccess reports and business
applications dwectly from this site. We hope this redesign helps you 10 fing the
mformation you need more easilyl

Overview

DODD i fesponsible far the regulatory oversight of ONlo's 88 County Boards of Developmantal Disabilities (County Boards) In this capacity, DODD fs charged wilh supparting
County Boards by providing framing and fechnscal assrstance Through the support of regional consultants, ensuring qualty of care, good business practioss, and wise se of
taxpayer dollars irough this State accreditation process, and, Credentialing County Board hrough the reg and o process.

CE CO T

Contact information can be added and Change Password
maintained tor County Board employess by

accessing the CNT application. This informabon -
easlly updateatie

Update my Account Profile

Update my ACCOUNT ACCESS

County Board Approver Funchions

Temporary Atceas Permission

4. Locate “l am a County Board Worker,” select that option, and click Continue

Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

MNEW USER ACCOUNT REGISTRATION

Pleaze aliow 5 - 10 minutes to complete our registration request process.

Step 1: Indicate the account type

So - wb

are you creating today?
®lama County Board Worker

epartment of Developmenta! Dizabilities
O wark for an Ohia Coundl of Governments {COG)
O 1 work for the Ohio Deparmment of Health

O 1:am a subrecipient of early intervention grant dollars and need access to EIGS
Continue <

5. Select the County you are affiliated with from the Drop Down Menu, then Click Continue

Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

NEW USER ACCOUNT REGISTRATION

Piease allow 5 - 10 minutes to complete our registration request process

Step 1: You have informed us that you are a County Board Worker

Step Z: Select your County Affiliation / \

New Section 1 Page 2




Step 1: You have informed us that you are a County Board Worker

Step 2: Select your County Affiliation

Please select the County you wish to affilge: [Adams County N

Continue

N

6. Select the Foundation role from the Drop Down Menu, then Click Continue

Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

MNEW USER ACCOUNT REGISTRATION

Please allow 5 - 10 minutes to complete our registration request process

Step 1: You have informed us that you are a County Board Worker
Step 2: You have selected your affiliation a5 Adams Coumty.

Step 3: Select your function as the user of the new accou

Mow select the account hiolder's primary funcQon: [LREETal] I
<

7. Enter your first name, last name, a temporary PIN, phone number, email address, confirmation of email address and

the code displayed in the appropriate fields, then, click Continue
a. Besure to write down the temporary pin created, as this will be needed throughout this process

New Section 1 Page 3



Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Developmental

Disabilities

NEw USER ACCOUNT REGISTRATION

Please allow 5 - 10 minutes to complete our registration request process,

Step 1: You have informed us that yoo are a subrecipient of early intervention grant dollars and need access to EIGS
Step 2: You have selected your affiliation as Geauga County.
Step 3: You have informed us that your primary function is a{n) Certification

Step 4: Enter the user's account information

First Name: |Eigscertification |
Last Name: |Geauga |
Temporary PIN: —

Create o S-digit numerk PIN o scesunt verificstion 12345

You will need this later in the warificafion prooets
Your phane number: , [(614) 555-1212 |

With area code food om0 fnumdbers andy) Sall T el sl S
Your email address: |]elhey.faynes@dudd.uhiu gov |
Fhismas: Corfim your amal addness; U!WE?:E!EEE@?E!’E&".EEQB_V |

Iiﬂ' d
HE

Enter the above code here: @_‘({g_ﬁ_ E .

Unabls 12 read The code
Tach 1 fa!

WIiW(

8. Once the verification screen is presented, review the Confidentiality Agreement and click the check box next to “I have
read and understand the Agreement”, then click Submit the Application

New Section 1 Page 4



Department of OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

NEW USER ACCOUNT REGISTRATION

Pieaze allow 5 - 10 minutes to complete our registration request process.

Step 1: You have informed us that you are a County Board Worker

Step 2: You have selected your affilizton 25 Adams County.

Step 31 You have informed us that your primary function i a{n) Foundation
Step 4&: You have entered the following information about yoursalf

MName: Adams Test

Phone Number: (111 1111111

Email Address: marissa.smith@dodd.ohio.gov
One Time PIN: 65100

Step 5: Verify information and Accept the Confidentiality Agreement

DODD DATA SECURITY AND CONFIDENTIALITY AGREEMENT
Security and confidentiality are a matter of concemn for all users of Department of Developmental Disabilities {DODD) information 5y

Each person authorized to access DODD systems holds 3 position of trust relative to this information and must recognize the respor
the job. may threaten the secunty and confidentiality of this information.

Itis the responsibifity of every user wo understand and comply with the following:

» | will only use an email address that is my individual email address, not a group or shared email

= | will not make or permit unsuthorized uses, nor violate the confidentiality or privacy. of any information in files maintained £
» | will not seek to benefit personally or permit others to benefit by any confidential information that haz come to me by virue
» | will not exhibit or divulge the contents of any record to any person except in the conduct of my wore duties and in acoorda)
« | 'will not knowingly include or cause ta be included inany record or report 3 false, inaccurate, or mizsleading entry.

» | will not delete or cause to be deleted any official recard or report from any file from the system where it is stored except wi
» | will not access or request others to access any DODD or Ohio Data Network system for personal business.

» | will not violate rules and regulations concemning access to controiled areas.

» | will not divislge or share any security codes (i.e, user-names, passwords, etc) used o access any secured files.

» | will immediztely report any violation of this policy by anyone to the DODD/DITS Security Manager.

» | will not aid, abet or act in conspiracy with another to violate any part of this policy.

» | agree to follow all applicable ODD policies and procedures pentzining o the use of DODD or Ohio Data Metwork computs

Any violations of this agreement may result in the cancellation of your security access and possible réferral to the Office of the Attor

read and understand the Agreemant.

Submit o Appication | €€ m—

9. The system confirms the data entered and informs you of a future email to guide you through the remaining part of
the process
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Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Developmental

Disabilities

MNEW USER ACCOUNT REGISTRATION

Pleaze allow 5 - 10 minutes to complete our registration reguest process

Step 1: You have informed us that you are a County Board Worker
Step 2: You have selected your affiliztion as Adams Coumnty.
Step 3: You have informed us that your primary function i a(n) Foundation

Step d: You have entered the following information about yourseif

MName Adams Test

Fhone Number; (1 1i-1n

Email Address: marissa.smith@dodd.ohio.gov
One Time PIM: 65100

Step 5; Verify information and Accept the Confidentiality Agreement.

That's it - Your registration has been submitted! You will receive an email in a few moments that will help guide you through the approval process.

10. Open the email account that was provided in step 7 and Click on the link provided

DODD SEMS True Copy; Jaynes, Jeffrey ~

Your request is pending approval Bench, Johnny [DEV]

‘Welcome to the State of Ohio DODD!

Thank you for registering for an account.

Yo z .
o continue the registration process please click the following link:
:/[registerassociate.secdev.dodd.ohio.gov/VerifyEmail2.aspx?objlD=a10f7 2ff-81b5-4209-885b-55db04c9f00a&validationCode=3267

Please do not reply to ;] i1 i s email. This is an unmonitored address, and replies to this email cannot be responded to or read. If you have any questions or comments
regarding your request, please contact our support center for assistance.

By email: security-suj @list.dodd.ohio.gov
Phone: 1-800-617-6733 (Toll Free) between 8.00 a.m. and 4.00 p.m
Select Option 4 for Security Support

- Thank you

11. Enter the temporary pin created during Step 7, then click Submit

Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

NEW USER ACCOUNT REGISTRATION

This form is an essential step in verifying your account request. Here, you are validating the email address of your account request,

‘Welcome back, Johnny Bench! ot you? Please foliow this link to register your own sccount

To initiate the approval phase for your account, please enter the Temporary PIN that you selected during registration.
Be sure to i er use a5 well.

Temporary PIN: [12345 Submit $

12. The system will display a verification page
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Ohio
Department of OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

NEw USER ACCOUNT REGISTRATION

This foem i an essential step in verfying your sccount request. Here, you are validating the emai address of your account request

Welcome back, Johnmy Bench! niet you? Piesss foliow hig ik to regiter your cun sccount

fease enter the Temporary PIN that you sefectad duning registration.

That's it - Your registration has been submitted!!
If this account requires approval, you will recefve notification when your designated approver has taken action, If this quire approval you i ion shorty.

Please remember your temporary PIN for the next notification regarding your account,

13. Once the account has been approved an email will be received with approval of the account, click on the link provided

P " v
© Regly (€ ReplyAll {2} Forward

Welcome to State of Ohio DODD!

Your Temporary PIN is 12343

approved. [n order to complete the next step select the following link:
https://registerassociate secdev.dodd.ohio.gov/VerifyEmail aspxTob[D=al 0f726f-81b35-4209-88 3b-35db04c 00 0adevalidationCode=3 2674928

Please do not reply to Agency[DService@ohso.gov email This 15 an unmonttored address, and replies to this email cannot be responded to or read. [f you have any questions or comments regarding your
request, please contact our support center for assistance.

By email: secuntv support@list dodd ohio. gov

Phone: 1-800-617-6733 (Toll Free) between 8.00 am. and 4.00 pm

- Thank you

14. Enter the pin created in Step 7 and create a new password (this is the last time the pin will be needed), then click
Create Your New Password

New Section 1 Page 7



Ohio
Departmentof  OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmeantal
Disabilities

LISER ACCOUNT REGISTRATION
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15. The system will present a confirmation page

Ohio
Departmentof  OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Developmental

Disabilities

USER ACCOUNT REGISTRATION

This form i an essential tep in verifying your account request

'l\fzkumeba:k, Mﬂﬁ]‘ml Py Phese Follcss fhis fink t repecier your own scoount

Pizase enter the temporary FIN thit you received in the emal o 32t your passward.
Your password must be 2 minimum of 8 characters and contam at least one uppercase letter one lywercase letter, and one spevial character,

That's it - You have successfully created a new password.
Please use this password to logon b your Agency's Partat and applications. New users will receive an emal regaeding the detafs of the logon information. Alsa please check your Spam/Jurit mail folders for the emal Thank You.

16. An email is received that contains the assigned User ID
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fimeue & =hilg g o Ayt ey 420
Your Account is Ready [DEV] -

Welcome to the State of Ohio DODD!
Dear Johnny Bench,

¥ou have successfully created an sccount with the State of Ohio Depariment of Developmental Disabilitees. At this point vou should have already used vour PIN and set your system passwond.
Your new logon name is as fallows:

You may now use the logon name apd vour password to log onto DODD Systems. Below are the links that you may find nieful to begin usmg vour account:
The DODD Portal is located here DODD Portal Please be suse 1o click the logon bunon from the portal in osdes to logon

Please Note: Access 1o some syslems may take 1 by 30 o lete. If yvou ars oot able to access an appheation at frst please v logging out and logmng back i 1o the DODD Portal
before seeking suppon assistance.

Please do not reply 1o AgencyIDSerdcefohio gov emml This 1s an unmonitored address, and replies to this emnl cannot be responded to or read. If you have any questions or comments regasding your
request, please contact our support center for nssistance.

By email: ge
Phone: 1-800-617-6733 (Toll Free) between 8.00 am. and 4.00 p.m. Select Option 4 for Secunty Support

Thank you fram the State af Ohio DODD

17. Withi_n the email is a link labeled "DODD Portal", click on that link

firms i shio go At Sethey P ']
Your Account is Ready [DEV] -

Welcome to the State of Ohio DODD!

Dear Johnny Bench,

You have successfully created an account with the State of Ohio Depariment of Developmental Disabilitees. At this point vou should have already used vour PIN and set your system password.
Your new logon name 15 as fallows:

bench)

You may now use the logon nu
The DODD Portal is Jocated b

Please Note: Access 10 some sysiems may take 1 by 30 ma o lete. I you are not able 10 access an appheation at first please try logging out and logging back 1n to the DODD Paortal
before seeking support assistance,

Please do not reply to AgencyIDSendce@ehyo gov email This 15 an unmonstored address, and replies to this eml cannot be responded to or read. If you have any questions or comments regasding your
request, please contact our siEpport center for nisistance.

By email: secur
Phone: 1-800-617-6733 (Toll Free) betwesn 8.00 am. and 4.00 p.m. Select Option 4 for Security Support

Thank you from the State of Ohia DODD

18. Inthe top left corner there is a Login Button, click that button

iainterie Servioa Definificns =~ Rules+lsws R

ﬂ # | Individuals & Families Providers

19. Enter the User name supplied in the email in step 16 and the password created in step 14, then click Sign In
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H Dapartmant of
Ohlo Davelopmantal Disabilithes

Login for County Boards, Providers, and DODD Central Office

Please do not bookmark this page or add this page to your favorites. This
page will not work as a bookmark or a favorite.

Type your user name and password.

User name: | |
Fassword: | |
S
Back to Portal Forgot Password

20. Click on County Boards

LOEKLCinfo. gy AppRelesseMotes Mylesming  Applicefions Service Definffions ~ Rules #baws  Forms FAQs  Support Genter

Caontact Us

Individuals
& Families Provider Search

County Board Locations

Providers
Imagmels

Counnty Boards

21. Click on Update My Account Access
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Change Password

I Arcount Envollment

Update Areount Frofile

Coumity Boards

Update My Arcount Acpess

DODD Work Space

. .Dmline Verification r-f[-‘-_ﬂ’iﬁg_ﬁ

22. Click Continue

UPDATE MY ACCOUNT ACCESS
When you created your mew access account, you were granted a set of permissions that allowed you to perform your job duties. However, it may be required to include additional role groups th

First, you will be presanted with a list of Role Groups to which you currently have accesz. If requestable Role Groups are available, you will be prezented with selectable options to choose from.
Once you have verified your selections, a request will be submitted to approve your requested changes.

&

23. Click Continue

UPDATE MY ACCOUNT ACCESS
Step 1: Confirm Current Membership

County-Adams-Foundation

o) ]

24. Select the role you are requesting, then click Continue
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UPDATE MY ACCOUNT ACCESS
Step 2: Select a Requestable Function

Based om your affiliation, here are a list of Functions that are available for you to request.

Please select at least one function (but no more than eight]):

Your affiliation is County-Adams-Foundation

O County-Adams-Aszessment Specialist

O County-Adams-Behavior Support (B5C) f Human Rights (HRC)
O County-Adams-Budget Support

O County-Adams-Business Manager

O County-Adams-CB-Preparer

O County-Adams-CB-Reviewer

O County-Adams-CB-Submitter

O County-Adams-Customer Guide

[ county-Adams-Eligibility

O County-Adams-Finance Agreement Coordinator
3| County-Adams-Finance Manager

O County-Adams-Investigative Agent

O County-Adams-1T Specialist

O County-Adams-MU| Manager

5] County-Adams-Murse

O County-Adams-0FSR Reviewer Supervisor
O County-Adams-Quality Assurance

O County-Adams-sp_CaseMNote(A

[ County-Adams-55A

O County-Adams-554 Manager/Director

O County-Adams-Superintendent

[ EIGS-Adams-Certificatian

[ EGS-Adams-Data-Entry

Llsp_aAl_OverrideSubmission
[ sp_A&|ReadOnly

O sp_AAlUser

=] sp_DDPAssessor

O sp_DDPReadonly

O sp_DDPUser

EE] sp_EmpFirst_CB

[ sp_iT5_RevizeRaadOnly
O sp_IT5_Revisellser

U sp_PAWS2ReadOnly

O sp_PAWS2Secllzar

<
25. Click Submit Request

UPDATE MY ACCOUNT ACCESS
Step 3: Confirm Requested Funcltions

You have selected the following Functions to be added to your account:

EIGS-Adams-Certification

&

I[ Back | [ Submit Request |

26. A confirmation page is displayed
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UPDATE MY ACCOUNT ACCESS
Step 3: Confirm Requested Functions

You have selected the following Functions to be added to your account:

EIGS-Adams-Certification

That's it - you're all finished! Your request has been submitted for approval.

If you have recently requested new functions, allow at least 5 business days for your request to be processed. If aft

27. An email will be received once the role has been approved for access, in the email click on the DODD Portal Link
Welcome to the State of Ohio DODD!

Adams Test

You have successfully requested supplemental RoleGroups:

Your new RoleGroups: EIGS-Adams-Certification

in the State of Ohio Department of Developmental Disabilities. As a reminder, your logon name is:

testad

ord to log onto DODD Systems. Below are the links that you may find useful in using your account:

You may now use the logon name
: 3ise be sure to click the logon button from the portal in order to logon.

The DODD Portal is located heg®

Please Note: Access to some systems may take approximately 15 minutes to complete. If you are not able to access an application at first please try logging out and
logging back in to the DODD Portal before seeking support assistance.

Please do not reply to AgencyI[DService@ohio.gov email. This is an unmonitored address, and replies to this email cannot be responded to or read. If you have any

28. Inthe top left corner there is a Login Button, click that button

sl Servioa Definifions~ Rules+Llaws R

w #& | Individuals & Families Providers

29. Enter the Username supplied in the email in step 16 and the password created in step 14, then click Sign In

3 Dapartment of
Ohlo Dovelopmantal Disabilities

Login for County Boards, Providers, and DODD Central Office

Please do not bookmark this page or add this page to your favorites. This
page will not work as a bookmark or a favorite.

Type your usaer name and password.

Password: | |
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1YP€ YOUr USer Name Na PESSWorg.
User name: [ |
Password: [ |
Bsack to Portal Forgot Pessword

30. Inthe top middle of the screen click on "Applications"

ﬁ | Logout > n Hello CBDESmith, Masicsa. You have © new noifications snd [ pew announcements, WView All ¥

A ¥ : e

DODD.Ohlo.gov App Relezse Notes eaTa o Disfinitions Fulas + Laws Farma FACs Suppaort Center
Contact Lis

N &  Individuals & Families Providers County Boards
N A TEEEESSSSEEN Emw. T SE

31. Inthe top right hand corner from the drop down menu labeled "Select Application", choose EIGS and Click Load
Application

32. This will load the application

Ohio
Department of OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Developmental
Disabilities

NEW USER ACCOUNT REGISTRATION

Pieaze aliow & - 10 minutes to complete our registration regquest process.

Step 1: Indicate the account type.

50 - what kind of account are you creating today?

®1lama County Board Worker

O | wark for the Ohia Cepartment of Developmental Disabilitias
{21 wark for an Ohia Coundil of Govemments {COG)

(2§ wark for the Ohio Deparoment of Health

(2 1:am a subredipient of early intervention grant dollars and need access to EIGS

Confinue
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