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The IFSP is a written plan 
for providing EI services to 
an infant or toddler with a 
disability and to the child’s 
family. 

This presentation was 
developed to assist 
personnel in completing 
the IFSP process using 
Form EI-04.

Form EI-04 must be used 
to document the 
requirements found in 
Ohio Administrative Code 
(OAC) 5123-10-02 as well 
as Appendices A, B, and C. 3
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Questions: Timeline for 
using new IFSP  

Question:  When do IFSPs 
currently in play need to be transferred over to
the new IFSP form?  Would it be at the naturally occurring IFSP 
review, or annual?

Question:  If a child is referred, evaluated and assessed in June 
2019 and the IFSP is scheduled on or after July 1, 2019, do we 
use the new IFSP form or the old one? 



The initial IFSP and any 
subsequent periodic reviews prior 
to the annual IFSP are documented 
on the family’s first IFSP

When changes are made to the 
IFSP during a periodic review, the 
parent and other IFSP team 
members are given a copy of the 
changed pages.

For smaller errors (errors that do 
not take away from the content or 
intent of the IFSP) corrections are 
made on a clean page with 
explanation to the family and 
providers. Keep the corrected 
version in the child’s record. 
Document everything, such as 
“error found” or “error corrected.”

At an annual review, a new copy of 
the IFSP form is completed.
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Completing the IFSP

Be concise when completing 
the IFSP

When it is not possible to 
provide all information 
within the allotted space, type 
“See attached” in that section 
and use the blank “Overflow” 
pages to add information

Be sure to include the 
EIDS number and IFSP 
section reference on the 
“overflow” page.  
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Section 1:

Child and 
Family 
Information 
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Section 1:  Questions 

Question:  Regarding  race and ethnicity, we have had families where dad  
identifies the child one way and mom identifies with another ethnicity (e.g. 
Mexican American vs. Hispanic), both of which are in our drop down.  Do 
we keep it general or be as specific as possible?  Also, under race, people will 
identify as Hispanic or Latinx.  We’ve been identifying this group as “other” 
since what they family identifies is not an option for us.   

Question:  For “languages spoken with the child,” do you want us to 
recognize a primary language?

Question:  School district of residential parent – what do we do when we 
don’t know where the baby was born or biological mom’s information?  
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Section 2:

Service 
Coordinator 
Information



Page 1

Page 1: Timelines

Several dates are recorded on the IFSP form so that 
the EI service coordinator and parent can track and 
plan for important dates 

The EI service coordinator is responsible for 
determining and recording the due dates, as well as 
ensuring adherence to mandated timelines
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Section 3: Eligibility and 
Assessment

This section documents 

a) how the child is eligible for EI, 
and

b) identifies the eligible child’s 
unique strengths and needs, 
gathered via the child 
assessment

Remember: The EI service 
coordinator is responsible for 
coordinating and explaining the 
eligibility process, providing PWN, 
and obtaining informed consent 
from the parent using Form EI-02



Section 3: Eligibility and 
Assessment

The EI service coordinator 
documents sections 3A and 
3D. 

The professionals who 
conducted the evaluation and 
assessment activities write 
sections 3B, 3C, and 3E. 

Credentialed EI service 
coordinators may conduct 
and document the FDA 
(section 3C).



Ineligibility

If a child is found not eligible, do not complete section 3A.

The evaluation team will complete Form EI-09 Prior Written Notice of 
Determination of Ineligibility and the EI service coordinator will complete 
Form EI-10 Prior Written Notice of Exiting and provide copies of both to 
the parents.



Section 3A: Questions

Question:    The first box should be checked for children 
qualified through evaluation and ICO the second for diagnosis 
on or off the list; is this correct?



Section 3C: Questions

Question:  Family concerns, priorities and 
what we would like the EI team to help us 
most with could get repetitive.  We would 
like to know if that is acceptable and 
examples of what should go in each box.

Question:  For family priorities, is this for 
EI and non-EI services?  Or just services 
not provided by EI? 

Question:  Could we have examples of what 
would go in the “Other Information” 
section.  Can this be left blank if the family 
states they have nothing to add? 



Section 3E: Questions

Question:  Our team has a difference of 
opinion on what information should be 
documented under child's strengths and 
child's needs.  we would like to see a few 
examples of what you would like 
documented under child strengths.  

Child’s needs: Is this what the child 
needs to do (next steps) or what 
supports the child needs to reach the 
goals?  An example and more 
information would be helpful for each 
area of COS.
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Form EI-09 Prior Written 
Notice of Determination of 

Ineligibility (Page 1)

This form only includes evaluation 
information and is used only when a 
child is evaluated and found not to 
be eligible.

It is completed in the same way as 
section 3B of the IFSP. 
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Form EI-09: Questions 

Question:  Is the team filling 
this out or do EISCs just use 
the Battelle to fill this out?  

Question:  We only need two 
disciplines but there are three 
places for the assessment 
team’s information.  Do we 
add EISC information here?
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Page 5

Section 3E: 

COS Statements
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Section 4:  Questions 

Question:  “This child outcome 
addresses” - can the EISC pick 
more than one if the outcome 
addresses multiple areas of 
development? 

Question: “Family outcome” –
Please define when these boxes 
should be checked (family-based 
outcome vs child-based 
outcome), and can both boxes be 
checked? 

Page 8
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Section 4: Questions

Question:  “What’s happening now?”  
We would like to see support and 
examples of how to keep this strengths-
based while showing what is truly 
happening in the family’s lives. 

Question:  Supports we currently have 
available:  we would like a few 
examples.

Question:  Grid - sometimes we may 
change the frequency or “how often” of 
an outcome.  Do we change the outcome 
number as well?
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Section 4: Questions

Question:  For each EI service that will 
not be provided in our child’s natural 
environment, can we review the definition 
of natural environment?  This includes 
locations other than the home, correct?

Question:  “Any EI service that is needed 
but not yet coordinated;” services listed 
here should only go on the grid after the 
service/provider has been identified, 
correct? 

Page 8



Section 5: Consent for 
EI Services

After the EI service coordinator has 
fully informed the parents of 
information related to the provision 
of EI services, including provision of 
EI-11 PWN, the parents provide 
consent to implement the IFSP. 

If they consent, the parents will 
print and sign their first and last 
names and indicate the date of 
consent.

If a parent does not provide consent, 
then EI services cannot be provided. Page 10



Section 5: Questions 

Question:  How do we fill out 
the signature page when the 
participants are participating 
via technology?

Page 10



Reminders

Parent may decline EI services at 
any point. When a parent declines
all services, the EI service 
coordinator documents the parent’s 
decision in case notes and provides 
the parent with Form EI-10 Prior 
Written Notice of Exiting along 
with a copy of the EI Parent Rights 
brochure.

Once signed by the parents, an IFSP 
is a legal, binding document. 



26

Thank 
you!
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